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1
Finding  
a Topic

2
Focusing 
the Topic

3
Developing  

the Topic

4
Using  

Details

Ideas

Word Choice

Organization

Sentence Fluency

Conventions

Presentation

Voice
1

Establishing 
a Tone

2
Conveying 
the Purpose

3
Creating a 

Connection to 
the Audience

4
Taking Risks  

to Create  
Voice

1
Creating  
the Lead

2
Using Sequence 

Words and 
Transition Words

3
Structuring 

the Body

4
Ending  

With a Sense 
of Resolution

1
Applying 

Strong 
Verbs

2
Selecting  

Striking Words 
and Phrases

3
Using Specific 
and Accurate 

Words

4
Choosing Words 

That Deepen 
Meaning

1
Crafting  

Well-Built 
Sentences

2
Varying 

Sentence  
Types

3
Capturing 

Smooth and 
Rhythmic Flow

4
Breaking the 

“Rules” to 
Create Fluency

1
Checking 
Spelling

2
Punctuating 

Effectively

3
Capitalizing 

Correctly

4
Applying 
Grammar 

and Usage

1
Applying 

Handwriting 
Skills

2
Using Word 
Processing 
Effectively

3
Making  

Good Use of 
White Space

4
Refining  

Text  
Features

The Key Qualities


